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This text is an instruction on how to design an article for the IX International Conference “Computer science and information technology” and, at the same time, is an example of such design. Requirements for the preparation and formatting of an article using the Microsoft Word text editor are given.

Keywords: conference proceedings, template, Microsoft Office
The work was supported by a grant of the President of the Russian Federation (project NSH-4383.2010.1) and RFBR (project 10-01-00270).
The conference proceedings are being prepared using the LaTeX system. To avoid possible conversion errors, the authors of articles are strongly recommended to prepare a manuscript using the LaTeX system directly. We recommend using Microsoft Word and this manual only if you cannot work with the LaTeX system.

1. General information
It is convenient to start working on a manuscript by editing this file: its design is similar to the design of articles in the conference proceedings.

To design text elements, use the styles defined in this document. Predefined styles:
· Title - the style for the article title;

· Authors - the style for the article authors' names;

· Address - the style for email addresses and affiliation information;

· Abstract - the style for the abstract and keywords;

· Heading 1 - the section header style;

· Normal - the style for the main text;

· Figure caption - the style for figure caption;

· Table caption - the style for table caption.

· Bibliography item - the style for an item in the list of references;

To submit a paper you must provide Microsoft Word file (file with the extension .docx or .doc), as well as separate files for each image added to the article.
The name of the file with the manuscript is the surname of the first author. If the author submits several papers to the conference, add the paper number to the author's name in the file name.
The final paper should be 2-4 full pages in length.

2. The 
If the article has several authors, then you must show a clear correspondence between the authors, their email addresses and affiliations. To do this, use the author numbers (see the example in the title information of this file).
After the title and the list of authors, you must provide an abstract for the article. The abstract should not contain links, formulas, tables, or figures. A separate line of the abstract should contain a list of keywords (usually 3-6).

Immediately after the title information, you can specify information about grant support for the work.

3. Page layout
Paper  А4, size – 210 x 297 mm; 
Margins: top – 1.8 cm, bottom – 2 cm, left – 2.5 cm, right – 2.5 cm.
Paragraph indent – 0.5 mm.

Line spacing – single. Text width – 16 cm. 
The text of the paper should be formatted with hyphenation enabled. The style of the main text is “Normal”. The section header style is “Heading 1”. The sections “Introduction”, “Conclusion”, “References” are not numbered.

4. Fonts 
Font “Arial” is used for the article title and section titles: 
· Title of the article – bold, 11 pt;

· Section title – bold, 10 pt.

Font “Times New Roman Cyr" is used for the rest of the text: 
· Name of the authors – 11 pt;

· e-mail, affiliation – 10 pt;

· the main text – 10 pt;

· Item in the list of references – 9 pt.
References
A reference list should contain details only of those works cited in the text of the manuscript. A reference list should appear with the entries listed numerically and in the same order that they have been cited in the text.
Required details for an item in the list of references:

· a paper in a scientific journal:

· list of all authors;

· title;

· journal title;

· year;

· volume, number, issue;

· page numbers;

· a paper in a collection:

· list of all authors;

· title;

· collection title;

· publisher (city and name);

· year;

· page numbers;

· a book:

· list of all authors;

· book title;

· publisher (city and name);

· year;

· an electronic resource:

· list of all authors (if available);

· resource name;

· URL;

· year (if available).
